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SOUTH CREAKE PARISH COUNCIL 
 

Minutes of a meeting of South Creake Parish Council held in the Memorial Pavilion on Monday  

April 9
th

, 2018, at 7.30pm. 

 

Present: Councillors, S Freakley (Chair), T Allen, C Gardner, L Goodall, B Sexton, B Walker, and four 

parishioners. 

 

1. The Chair welcomed all those present to the meeting.   

 

2. Apologies 

It was agreed to accept apologies for absence from Councillors R Chantree (personal), J England (personal) 

and S Libovitz (work).   

 

3. Declarations of Interest on Agenda Items 

There were no declarations of interest declared. 

 

4. Parishioner’s Participation 

Mr P Hart welcomed back the Clerk, Sarah Harvey, after a short period of absence.  Mr P Hart went on to 

report that the Memorial Pavilion had been made available to the BCKLWN for the elections on the 2
nd

 

May, 2019.  It was noted that the March Coffee Morning raffle had raised £102 and that there would be a 

further Coffee Morning held on the 25
th

 April, 2018.  Mr P Hart advised that on Saturday 14
th

 April the ‘Big 

Brekkie’ would be held to raise funds for Christian Aid, between 9.00am and 11.30am. 

A parishioner thanked Councillor B Sexton for his prompt action in clearing an obstruction underneath a 

bridge along Front Street, which was preventing the flow of water and causing flooding to the immediate 

area after heavy rain. 

 

5. Minutes 

It was resolved that the minutes of the Parish Council Meeting held on Monday 12
th

 March, 2018, copies of 

which had been circulated to members and were available in the Memorial Pavilion, be approved and 

signed by the Chairman.   

 

6. Matters Arising from the Minutes for Information Only 

The Clerk advised that the approval for the cost of the hedging had been added to the agenda.  It was noted 

that although this had been discussed at previous meetings, the cost for the project had not been officially 

approved.  The Clerk reminded those present that all decisions that are made by the Council must form part 

of the agenda.  Any item that did not form part of the agenda would be an unlawful decision. 

The Clerk reported that the telephone Box at Burnham Road had been added to the Council’s insurance 

policy during 2017.  It was noted that the insurance company had estimated that the cost to replace this asset 

was £3,000.  The Clerk advised that an additional sum of £15would be added to the insurance premium 

when it renewed on the 1
st
 June in order to reflect this addition to the policy. 

The Clerk advised that any change of locations for the SAM2 Speed Sign would need to be authorised by 

Highways, as per the signed Memorandum of Understanding.  The Clerk noted that Sally Bettinson 

(Highways Engineer) had been asked to review the queries raised. 

It was noted that the funding application for the Play Area equipment had been submitted to Jack’s Lane 

Community Benefit Fund. 

 

7. Correspondence 

The following correspondence had been received and the contents noted. 

a. Norfolk Age UK - a request was received from Norfolk Age UK for a donation to assist with funding 

their information, advice and advocacy services and their telephone befriending service.  It was agreed 

that a donation would not be given at the present time. 
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b. Better Broadband for Norfolk Project, New Communications Cabinet – it was noted that the project 

was facilitating the provision of superfast broadband in areas of Norfolk where installation was not 

commercially viable.   It was noted that a new communications cabinet was to be installed on the grass 

verge, Church Lane (near the junction with Burnham Road) to serve residents and businesses in the 

immediate surrounding area.  No date for installation was currently available, however, it was noted that 

the BBFN programme was due to complete by the end of March 2020. 

c. Norfolk County Council, Consultation: draft Norfolk Access Improvement Plan (2018 - 2028) – it 

was noted that a consultation was underway on the draft Norfolk Access Improvement Plan, from the 

16
th

 March until the 15
th

 June.  The County Council were creating a new ten year plan for improving 

Norfolk’s countryside access network (Public Rights of Way).  Paper copies of the draft plan could be 

found at Norfolk libraries and at County Hall, as well as via the NCC website. 

d. Norfolk County Council, Parish Council Public Transport Brief (Stagecoach Withdrawal) – it was 

noted that Stagecoach were withdrawing from a number of bus routes in Norfolk and their last day of 

operation would be 28
th

 April, 2018.  Further details could be found via the NCC website. 

e. Norfolk Parish Training & Support, Councillor and Clerks Induction Course – it was noted that 

induction training for Clerks and Councillors would be taking place on the 6
th

 and 13
th

 June at South 

Creake Memorial Pavilion.  The course was recommended for those who were new to the role or would 

like to update their understanding.  The cost to undertake the course was £36 for NPTS subscribers. 

f. Correspondence received since 4
th

 April, 2018; 

- Historic England, South Creake War Memorial – it was noted that the War Memorial was being 

considered for the addition to the List of Buildings of Special Architectural or Historic Interest.  It 

was noted that once the preliminary assessment had been carried out, Historic England would 

provide a copy of the consultation report and their recommendation. 

- BCKLWN, Appeal to Secretary of State – it was noted that an appeal had been made to the 

Secretary of State in relation to Jays, The Common.  This was in relation to the proposed variations 

of condition 3 of planning permission 09/01387/F to allow no more than 7 caravans of which no 

more than 1 could be a mobile home, together with a day room.  Also the removal pf condition 4 of 

planning permission 09/01387/F.  It was noted that the appeal was against the decision of the 

BCKLWN to refuse planning permission.  The appeal would be determined by way of informal 

hearing at 10am on 22
nd

 May at Lynnsport, King’s Lynn. 

 

8. Highway Matters 

a. KEEP CLEAR signage – it was noted that the KEEP CLEAR signage opposite the entrance to the 

Memorial Pavilion would be extended by two metres either end, taking the total width from 9.4m to 

13.4m. 

Gating entrance to village – it was agreed this would be carried forward to the May meeting. 

Change of Locations of SAM2 signs - the Clerk advised that any change of locations for the SAM2 

Speed Sign would need to be authorised by Highways, as per the signed Memorandum of 

Understanding.  The Clerk noted that Sally Bettinson (Highways Engineer) had been asked to review 

the queries raised.  Councillor B Sexton suggested that Highways should consider an additional 

location, near the junction to Church Lane along Burnham Road. 

New Footway leading to Memorial Pavilion – the Clerk advised that Sally Bettinson had reviewed the 

location and had confirmed that a trod/footway would be possible, but that as part of it would run along 

the river bank, stone gabions would need to be installed to retain the footway.  The road edge would 

also need to be kerbed as there was no room for a verge or grass strip.  The approximate cost was 

estimated in the region of £4,500.  It was noted that the gabions were expensive to install on the river 

edge and the kerbs would have to be conservation kerbs, which are three times the cost of ordinary 

concrete kerbs.  There would be a stone material finish to the surface, but if an asphalt finish was 

required this would cost an extra £900.  It was agreed that this should be given further consideration 

once the Parish Partnership Scheme had been announced for 2019/20.  It was noted that the finance 

could be split 50/50 between the Parish Council and County Council, as well as a possible contribution 

from the Local Members Fund. 
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Grass Cutting, Bluestone Crescent – it was noted that a quotation was still be awaited from Mark 

Wyatt (Norse Eastern Ltd).  Confirmation had been received from Norfolk County Council that their 

contractors cut the grass in this area twice over the cutting season, also that there would be no financial 

recompense to the Parish Council from NCC if further grass cutting was undertaken by the Parish 

Council’s contractors. 

b. Norfolk County Council, Parish Partnership Funding Application – the Clerk advised that the 

Parish Council had been successful in their bid for a SAM2 unit and this would be funded up to 50% by 

Norfolk County Council in accordance with their terms and conditions.  Details of the terms and 

conditions and Memorandum of Understanding were circulated amongst Councillors for their 

information.  It was noted that once the Memorandum of Understanding had been signed by the Parish 

Council and local Highway Engineer, as well confirmatory details of the suitable locations for the sign 

had been obtained; the Parish Council could order the SAM2 unit.  It was noted that County Councillor 

M Chenery of Horsbrugh had agreed to contribute £1,000 from the Local Members Fund, towards the 

cost of the sign. 

c. SAM2 speed sign – it was noted that there had been some difficulties with downloading the data from 

the sign.  It was agreed an approach should be made to Westcotec Ltd for some technical support. 

 

9. Footway Lighting 

a. It was noted that streetlight 9009, outside no. 10 Front Street required some attention. 

b. Streetlight 9013, Fakenham Road – a quotation had been supplied by Cozens (UK) Ltd to supply and 

fit the required Spigot, at a cost of £245 + VAT.  It was considered and agreed that as this work should 

have been carried out by T.T Jones Electrical Ltd an approach should be made to them to ask them to 

rectify the issue. 

 

10. Finance 

a. To note accounts for payment under the Late Payments Interest Act (1998). – there were none declared. 

b. To approve the accounts for payment (list at meeting). 

 101608 - Environment Agency, General Drainage Charges - £25.77 

 101609 – Mr C Hotson, Tree Work (Village Green) - £240.00 

 101610 - Norfolk ALC, Membership Fee - £139.78 

 101611 - Clerk’s Salary & Travel (March) + Expenses (15/01 – 08/04/18) + Annual Payment for use 

of home as office (£100) - £437.53 

 101612 – HMRC, Income Tax Payment - £2.40 

 101613 - Norfolk Accident Rescue Service, Donation Request - £100.00 

c. Finance received during March: It was noted that the following amount had been received. 

 Santander Business Account, Interest - £43.03 

 UKPN, Wayleave Payment - £110.82 

 Parishioner, Rent License - £25.00 

d. It was noted that the financial statement from February to 31
st
 March, 2018, would need to be approved 

at the May meeting, as the bank statement for both the Community and Premium accounts had not been 

received from Barclays. 

e. Internal Audit - It was AGREED that Roger Canwell should be appointed to audit the accounts for the 

financial year 2017/18, at a cost of £50.00.  The Clerk would correspond confirming his appointment 

and to arrange a suitable date prior to the 31
st
 May, 2018, for the audit to be undertaken. 

f. Grounds Maintenance Contract - it was noted that the Grounds Maintenance Contract provided by 

Norse Eastern Ltd had been circulated amongst Councillors for their consideration.  The contract value 

for 2018 was £3,161.10 + VAT.  It was agreed that the contract should be withheld until the quotation 

for Bluestone Crescent had been approved at the May meeting.  It was noted that once the contract was 

in operation Norse Eastern Ltd should notify the Council once they carried out the grass cutting within 

the village.  It was also considered that a quotation should be sought from Norse Eastern Ltd to cut the 

river banks adjacent to the River Burn from Back Street to opposite the Anglian Water Pumping Station. 
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11. Governance 

a. General Data Protection Regulations - the Clerk advised that the current Regulations were being 

expanded and would apply from 25
th

 May 2018 with councils being expected to put the requirements in 

place ahead of this date.  These included; 

- Registering with the Information Commissioners Office (ICO). 

- Conducting an Information Audit. 

- Putting in place Privacy Notices and considering wording for a Privacy Notice for both the website 

and notice board. 

- Writing a GDPR policy incorporating the main points. 

- Including GGDPR as a risk in any Risk Management Policy and identifying ways of minimising the 

risk. 

- Taking account of extra work in the budget. 

- Amending standing orders to: 

o State that Councillors have a responsibility under GDPR 

o Identify the Council as the Data Controller 

o Identify the DPO.  Identify that the DPO has the right to investigate breaches and to safely 

destroy personal information, in line with the agreed policy. 

A full report was circulated amongst those present and it was noted that the council would be the data 

controller and the Clerk the Data Protection Officer (DPO).   It was important for all members of the 

council to understand the responsibilities for data protection and that a policy would be written by the 

Clerk to advise on procedures.   It was agreed that the Clerk should circulate further information 

regarding the GDPR, which had been made available by NPTS, amongst Councillors. 

b. Appointment of Data Protection Officer – it was agreed that the Clerk/RFO should become the Data 

Protection Officer and that the Clerk’s Contract of Employment, Job Description and Salary would be 

reviewed at the May meeting.  It was agreed that the Clerk/RFO should be paid overtime in order to 

implement the necessary changes. 

c. Freedom of Information Publication Scheme – it was noted that copies of the document had been 

made available to all Councillors for their consideration.  It was discussed and agreed that the document 

should be formally adopted and made available on the Parish Council website. 

d. Equal Opportunities and Diversity Policy – it was noted that copies of the document had been made 

available to all Councillors for their consideration.  It was discussed and agreed that the document 

should be formally adopted and made available on the Parish Council website. 

e. Complaints Policy - it was noted that copies of the document had been made available to all 

Councillors for their consideration.  It was discussed and agreed that the document should be formally 

adopted and made available on the Parish Council website. 

It was agreed that the meeting should be adjourned to allow the members of the public to address the Council. 

 

12. Planning Matters 

a. It was resolved that the following planning applications be recommended for; 

APPROVAL 

- 18/00421/CU 

Change of use from redundant agricultural land to garden amenity land - see drawing 383-01-A at 

Goldcrest House Avondale Road 

 

The Parish Council was assured by the applicant that there was no intention to develop or place 

caravans on this area of land, but is to be used purely as a garden to Goldcrest House.  The applicant has 

informed us that there is a covenant on this land to prevent this land from being developed. 

 

Therefore, the Parish Council could find no objections to raise in relation to the proposed application, so 

therefore, recommended that the application was APPROVED. 
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b. Applications approved - there had been no planning applications approved/refused. 

 

13. Allotment Matters 

a. Allotment Sub-Group – Councillor S Freakley expressed her thanks to Councillors B Walker, J 

England and a parishioner who had helped clear the river bank adjacent to the allotment field. 

Councillor S Freakley noted that the tenant of the allotment field had expressed an interest in having a 

further paddock on the vacant allotments at the rear of the Back Street site.  It was noted that the tenant 

would fence the area in question.  It was considered and agreed that the rent and conditions of tenancy 

should be further discussed at the May meeting. 

Allotments 34,35 & 36, Back Street – Councillor S Freakley explained that a conversation had been 

held with the tenants son, after several failures to speak to the tenant directly.  It was noted that after 

previous conversations with the tenant and most recently with the tenant’s son, there had not been a 

great deal of compromise to rectify the breached tenancy conditions.  It was considered and agreed that 

the tenant had been offered a number of opportunities to rectify the issues raised but to no avail.  

Therefore it was agreed that the Council would have to terminate the tenancy, as it was the Parish 

Council’s responsibility to make sure that the allotments were being used in the way in which they were 

intended and that tenants adhered to the tenancy agreement. 

It was noted that the tenant of allotments 38, 39, 40, 41, 42, Leicester Road, had carried out some of the 

actions that had been agreed. 

b. Quotation for cutting/strimming at Back Street – the Clerk advised that no quotation had yet been 

received, so this would need to be considered at the May meeting. 

c. Collection of rent and management of tenants personal data – it was noted that under the new 

General Data Protection regulations that would apply from 25
th

 May, 2018, all rents and tenants 

personal data would need to be handled solely by the Data Protection Officer.  It was noted that all 

tenants would need to be issued with a privacy statement for them to sign, in order to agree to the 

processing of their personal information for the purpose of their allotment tenancies.  It was noted that 

the Clerk would advise Mr G Mendham of the new legislation and thank him, on behalf of the Council, 

for all the help he has provided in collecting allotment rents over the years. 

14. Open Spaces 

a. Hedging, Playing Field - it was agreed by all to purchase hedging and collars/posts to fill gaps in the 

hedging around the playing field. Councillor Sexton to procure materials (approximate budget £350) 

and a working party would meet to plant. It was noted that there is also a gap in the hedge at the back of 

the allotments and this would be dealt with separately. Councillor B Sexton was thanked. 

b. BT Kiosk, Burnham Road – it was agreed to carry this forward to a future meeting. 

c. Armistice Day Commemoration and Celebrations – it was agreed to carry this forward to the May 

meeting. 

 

15. Parishioner’s Participation    

There were no comments made.   

 

16. It was noted that the Annual Parish Meeting would be held on Monday 14
th

 May, 2018, at 7.00pm. 

 

17. It was noted that the next Parish Council Meeting would be held on Monday 14
th

 May, 2018 at 7.30pm. 

 

With no other business the Chairman closed the meeting at 9.00pm. 

 

 

 

......................................................... Chairman 

14
th

 May, 2018 

 

 



South Creake Parish Council 

9th April, 2018 

326 

 

THESE MINUTES ARE UNCONFIRMED UNTIL APPROVED BY FULL COUNCIL 
 


