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SOUTH CREAKE PARISH COUNCIL 
 

Minutes of a meeting of South Creake Parish Council held in the Memorial Pavilion on Monday  

June 4
th

, 2018, at 7.30pm. 

 

Present: Councillors, S Freakley (Chair), T Allen, R Chantree, J England, C Gardner, L Goodall, B Walker, 

the Clerk, Sarah Harvey, County/Borough Councillor M Chenery of Horsbrugh and one parishioner. 

 

1. The Chair welcomed all those present to the meeting.   

 

2. Apologies 

It was agreed to accept apologies for absence from Councillor B Sexton (work).   

 

3. Declarations of Interest on Agenda Items 

There were no declarations of interest declared. 

 

4. Parishioner’s Participation 

County/Borough Councillor M Chenery of Horsbrugh advised that the appeal against the Borough 

Council’s planning decision to refuse planning permission for application 09/01387/F at The Jays, The 

Common, had taken place.  It was noted that the Planning Officer had advised that the inspectors report 

would be received during the next month. 

 

5. Minutes 

Following amendments being made to Agenda Item 14a, Allotment Matters, it was resolved that the 

minutes of the Annual Parish Council Meeting held on Monday 14
th

 May, 2018, copies of which had been 

circulated to members and were available in the Memorial Pavilion, be approved and signed by the 

Chairman.   

 

6. Matters Arising from the Minutes for Information Only 

The Clerk advised that Westcotec Ltd would be happy to provide the relevant Councillors with training to 

assist in extracting and analysing the data from the SAM2 sign.  It was noted that Senior Technician who 

would provide the training would be in touch on return from annual leave with some dates.  The Clerk also 

reported that following contact with Norfolk Police, they had advised that they were currently looking at 

how they could utilise the SAM data and that this was an ongoing piece of work.  Once they had a 

definitive plan from their headquarters they would let all local parishes know. 

The Clerk advised that Electoral Services had confirmed that ten electors had until the 14
th

 June to call for 

a by-election.  Following that date Electoral Services would confirm whether the Parish Council could 

proceed with co-option to fill the casual vacancy. 

The Clerk advised that grant applications had been completed for the Chiplow Community Benefit Fund 

and the BCKLWN Small Grants Fund to secure the additional funding required for the supply and 

installation of the toddler equipment for the Play Area. 

The Clerk advised that further mole traps had been set within the Play Area and that Fletcher Gardening 

Services would strim the allotment bank at Back Street over the next couple of weeks. 

The Clerk made the relevant mandate forms available for completion by Councillor R Chantree, who had 

been appointed as the third signatory on all bank accounts. 

 

7. Correspondence 

The following correspondence had been received and the contents noted. 

a. Email from Parishioner, Maintenance of allotment roadway - it was noted that an email had been 

received expressing concern regarding the allotment roadway surface at Back Street.  Councillor S 

Freakley advised that this had been reviewed and was considered adequate and perfectly passable.  

Therefore, at the present time, no further action would be taken. 
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b. Seafarers UK, Merchant Navy Day – details were received regarding Merchant Navy Day which 

was to be held on 3
rd

 September to commemorate the men and women whom are depended upon to 

keep the UK supplied with food, fuel and other imports.  It was noted that flying the Red Ensign on a 

civic building or prominent flagpole provided an opportunity to raise public awareness of the country’s 

reliance on seafarers and shipping.  It was noted that participating Councils would be added to a 

prestigious ‘Roll of Honour’ on the Seafarers UK website. 

c. Correspondence received since 30
th

 May, 2018; there had been none received. 

 

8. Highway Matters 

a. Gating entrance to South Creake – Councillor J England reported Ringstead Parish Council had 

advised that further information and advice should be sought from the local Highways Engineer.  The 

Clerk advised that a tentative email had been sent to Sally Bettinson (Highways Engineer) and that a 

response would be received on her return from annual leave.  The Clerk also noted that pricing 

information for the gateways had been sought from Glasdon UK and it was noted these started from 

£323.05 per gateway. 

SAM2 sign locations – following a further email to Sally Bettinson (Highways Engineer) she had 

advised that she would not agree to site the SAM2 opposite the Church Lane junction, as visibility 

would be an issue.  It was noted that she would be in agreement to a location slightly further north.  It 

was considered and agreed that a meeting should be arranged with Sally Bettinson to discuss further 

locations for the SAM2 signs within the 30mph limit.  The Clerk would obtain some dates and times 

from Sally and advise Councillors R Chantree and B Sexton.  The Clerk would also forward the 

current Memorandum of Understanding to Councillors R Chantree and B Sexton, which detailed all of 

the locations that had been authorised for the SAM2 sign. 

Diversion/Road Closure Signage. Bluestone Road – it was noted that highways had been advised 

that the signage was still in place, despite completion of the electrical work.  It was noted that 

Highways had been in contact with UKPN in order to ask them to remove the signage as soon as 

possible. 

 

9. Footway Lighting 

a. There were no issues raised. 

 

10. Finance 

a. To note accounts for payment under the Late Payments Interest Act (1998): 

 101618 – Came & Company, Parish Council Insurance - £968.43 

b. To approve the accounts for payment (list at meeting): 

 101619 – CHEQUE VOID 

 101620 – SCWMI, Room Hire (from 01/04/16 to 31/03/18) 

 101621 – Mr R Canwell, Internal Audit Fee - £25.00 

 101622 – Clerk’s Salary & Travel (May) - £311.69 

 101623 - HMRC, Income Tax Payment - £40.60 

c. Finance received: It was noted that nothing had been received. 

d. Financial Statement:  The financial statement for April 2018, was considered, approved and signed by 

the Chairman. 

e. Internal Audit: The Clerk reported that the internal audit for the financial accounts 2017-18 had been 

carried out and there were no points the auditor wished to raise with the Parish Council. 

f. Certificate of Exemption for 2017/18 AGAR - it was noted that both the Gross Expenditure and 

Gross Income of the Council were under £25,000 and the Council could therefore agree to exempt 

itself from an External Audit. It was considered and AGREED that the Chairman and Clerk sign the 

Exemption Certificate. 

g. Annual Governance Statement for 2017/18 (AGAR Part 2) – it was noted that Councillors had been 

circulated with a copy of the Statement for their information and it was AGREED that the Chairman 

and RFO sign the Statement. 
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h. Statement of Accounts for 2017/18 (AGAR Part 2) – it was noted that Councillors had been 

circulated a copy of the Accounts for the year ending 31st March 2018, together with a bank 

reconciliation at the year end and reasons for variations. Councillors had also been circulated with a 

copy of the Statement on AGAR and it was considered and AGREED that the Chairman and RFO sign 

the Statement. 

i. Grass Cutting, Bluestone Crescent – it was noted that a pro rata cost for this area was still being 

awaited from Mark Wyatt (Business Landscape Manager, Norse Eastern Ltd).   The Clerk also 

confirmed that she was still waiting for him to advise on the disproportionate cost to cut the grass in 

this area compared with the annual cost to cut the playing field and village green.   

j. Quotation to cut the River Banks along Burnham Road - it was noted that cost for this area was 

still being awaited from Mark Wyatt (Business Landscape Manager, Norse Eastern Ltd).   

 

11. Governance 

a. GDPR – Information Audit - the Clerk presented the draft information audit that she had recently 

undertaken, a copy of which would be placed on the Parish Council’s website. It was noted that this 

document would continue to be reviewed and presented to the Council annually.  The Council 

RESOLVED to approve the document. 

b. GDPR – Clerk’s Contract of Employment – it was noted that the role of Data Protection Officer had 

been included within the Clerk’s job description and contract of employment, as well as the recent 

increase to the Clerk’s Salary following an annual review.  It was considered and agreed that the 

Chairman and the Clerk/RFO sign the contract of employment.  

c. Standing Orders - the Clerk explained that new Standing Orders had been released by the National 

Association of Local Councils and that she had reviewed the document.  It was noted that there were 

three main changes; section 11 had been renamed Managing Information, and two new sections had 

been introduced called Responsibilities for Providing Information and Responsibilities under Data 

Protection Legislation.  It was noted that the date of the next review was June 2021. 

d. Play Area Inspection, Maintenance and Risk Management Policy – the Clerk advised that a Play 

Area Inspection and Maintenance Policy had been put together in order to summarise the way in which 

the Parish Council managed the Play Area.   

It was noted that the policy had been circulated to members for their information.  It was noted that 

routine visual inspections would be carried out by the Clerk weekly, between April and September and 

fortnightly between October to March.  Councillor R Chantree would assist with any routine 

maintenance and repairs.  It was noted that the annual inspection would be carried out by a registered 

play area inspector, e.g. member of the Registered Playground Inspectors International (RPII) or Royal 

Society for the Prevention of Accidents (ROSPA).  

It was noted that the policy and would next be reviewed in June 2021. 

Copies of the Play Area Risk Assessment had been circulated to Councillors for their consideration 

also.  It was agreed that this document should be reviewed annually. 

 

12. Jack’s Lane Community Benefit Fund 

a. Councillor L Goodall reported that she had attended the Fund Panel meeting on the 16
th

 May on behalf 

of South Creake Parish Council.  Councillor L Goodall reported that a total sum of £ 33,851 had been 

available to allocate, as the Local Electricity Discount, the amount not claimed by entitled people 

against their electricity bill, had not been calculated.   Councillor L Goodall noted that it had been 

suggested that the meeting be reconvened when the amount had been calculated, but it was decided to 

proceed with the meeting and allocate what funds were available. Potentially there could be another 

£4,000 once these were calculated. 

Councillor L Goodall went on to explain that the fund had received grant applications which totalled 

£58,486 - the first time bids had been received which far exceeded the available funds.  It was noted 

that the Chiplow Community Benefit Fund would be opening for applications imminently and that 

suitable bids that had been unsuccessful would be included automatically in that fund. 

It was noted that South Creake had submitted four bids and that three had been successful.  These 

included £5000 for the Parish Council, £5000 for the Bowls Club and £1382 for the Tennis Club.  The 
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unsuccessful bid was for a dishwasher for the Memorial Pavilion, which had been passed to the 

Chiplow Community Benefit Fund.  It was noted that this application would be considered towards the 

end of June.  Councillor L Goodall went on to explain  that as there had not been enough money for all 

of the bids, the Fund Panel had felt this to be a luxury item and that not many village halls had this 

facility.  It had also been noted that the Memorial Pavilion’s funds were quite healthy and they may be 

able to purchase their own dishwasher. 

Councillor L Goodall advised that the Fund Panel were also made aware of the amount of money that 

had been allocated in the past to each parish - South Creake had received the lowest amount and 

Syderstone had received the most. 

Councillor L Goodall noted that all in all it had been a successful meeting and that she would like to 

suggest that next year the Fund Panel hold the meeting in the Memorial Pavilion, so that the panel 

members could get a good idea of where this year’s money has been spent. 

b. Funding Agreement – the Clerk reported that the funding agreement for the grant awarded by the 

Jack’s Lane Community Benefit Fund would be signed by the Chair and the Clerk/RFO, making them 

personally responsible for the grant received.  It was discussed and resolved that both Councillors A 

Bunkle and the Clerk had signed on behalf of the Parish Council and that full responsibility for the 

total sum of the grant would be that of the Council’s.   

 

13. Memorial Pavilion 

a. Councillor J England explained that she no longer was able to represent the Parish Council on the 

committee, due to other increasing responsibilities.  It was therefore considered and agreed that this 

should be included within the new Councillor’s role. 

 

14. Planning Matters 

a. It was resolved that the following planning applications be recommended for; 

APPROVAL 

- 18/00827/F 

Proposed first floor extension at 1 The Green. 

b. Applications approved - there had been no planning applications approved/refused. 

 

15. Allotment Matters 

a. Allotment Sub-Group – Councillor S Freakley reported that Councillor B Sexton had cut Allotments 

9 – 17 at Back Street. 

Councillors S Freakley and C Gardner would speak to the tenant of allotments 38 – 42, Leicester 

Road, regarding the continued use of the allotments as a point of access to the tenant’s property. 

It was noted that glass and the dilapidated shed had been removed from a vacant allotment at Back 

Street by the previous tenant and that he had expressed an interest in renting another allotment.  

Councillor S Freakley would liaise with the prospective tenant. 

The Clerk provided the Council with a copy of the draft tenancy agreement for allotments 9 – 17, Back 

Street.  It was considered that the agreement adequately covered all points and should be forwarded to 

the tenant as soon as possible. 

b. Matters for information only – the Clerk advised that rent had been received from all tenants on both 

allotment sites, except for one tenant at Back Street.  It was noted that a reminder would be sent to the 

tenant following the meeting. 

 

16. Open Spaces 

a. Armistice Day Commemoration and Celebrations – Councillor S Freakley reported that she had 

been in contact with both representatives from St Mary’s Church and the Community Events 

Committee regarding plans.  It was noted that an initial meeting was to be scheduled for the 25
th

 June. 

b. Number of drakes within village – concerns had been received from a parishioner regarding the 

number of male ducks to female ducks and the ramifications this was causing for the females.  It was 

noted that this had been considered by the Parish Council previously and there was very little that 
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could be done to reduce the duck population.  It was considered and agreed that the situation would 

continue to be monitored. 

 

17. Parishioner’s Participation    

Mr R Wakeman commented on the routine play area inspections explaining that Mrs V May used to 

inspect the area and emptied the litter bin, whilst Mr R Wakeman carried out any maintenance. 

Mr R Wakeman commented on the Memorial Pavilion’s funding application for a dishwasher to the Jack’s 

Lane Community Benefit Fund by stating that such a facility would be well used and would make a huge 

dishwasher when events were being held. 

 

18. It was noted that the next Parish Council Meeting would be held on Monday 2
nd

 July, 2018 at 7.30pm. 

 

With no other business the Chairman closed the meeting at 9.20pm. 

 

 

 

 

......................................................... Chairman 

2
nd

 July, 2018 

 
THESE MINUTES ARE UNCONFIRMED UNTIL APPROVED BY FULL COUNCIL 

 

 

 

 

 

 


